
Windows Movie Maker – Quick Start Guide 
 

This guide covers the basic editing tools in Windows Movie Maker, for more detailed instructions 
please visit - http://windows.microsoft.com/en-gb/windows-vista/getting-started-with-windows-
movie-maker 

The e-learning team at the University has also created a series of online tutorials for Windows Movie 

Maker including how to edit and export video clips. You can access them here - 

http://as.exeter.ac.uk/support/staffdevelopment/e-learning/creatingvideo/ 

Basic Layout 
 

 

1. Preview Monitor – This is where you can view the video as you are editing it, allowing you to 

preview the changes you are making live. 

2. Timeline – This is where you can build and edit your video. You can add multiple videos, 

pictures and audio clips, splice them together, change the start and end points and add 

transitions to your video clips. Changes you make to the timeline will then be shown in the 

preview monitor. 

3. Toolbar – This top ribbon will be familiar to you if you use any Office products such as Word, 

Excel etc. Here you will find all the editing tools to apply to the videos on your timeline. It is 

also where you will find the File menu, allowing you to save your project and also to export 

your finished video. 

http://windows.microsoft.com/en-gb/windows-vista/getting-started-with-windows-movie-maker
http://windows.microsoft.com/en-gb/windows-vista/getting-started-with-windows-movie-maker
http://as.exeter.ac.uk/support/staffdevelopment/e-learning/creatingvideo/


Importing Video 
To get started you need to import a video that you have filmed.  

 

Click Home > Add videos and photos 

This will open up a new window, allowing you to browse your computer for video files. Choose a 

video and then select Open. 

 

Your video file will now be placed on the timeline for you. You can view the video by clicking the play 

button in the preview monitor. There is a small black bar on the timeline, if you click and hold on this 

and then drag the line across the video, you can skip through to the part of the video you want to 

view. 



 

 

Basic editing (trim start and end points, split clips) 
The most basic editing you may want to do to your video clip is changing the start and end points. To 

do this, click and hold on the black bar on the timeline, then drag it to where you want the video to 

start (use the preview monitor to view the current position in the video). Then select Video Tools 

(on the toolbar) > Set start point.  

 

Movie Maker will then automatically cut the video where the black bar is located and then delete 

everything that comes before it. This means that the video will now start where you had the black 

bar situated. 

Similarly if you want to end the video at a certain point, just drag the black bar to the point you want 

it to end. Then select Video Tools > Set end point. 

 

Movie Maker will then cut the video clip at this point and delete everything that comes after it, 

therefore ending the video where you had the black bar situated. 

After setting the start and end points to your video you will now be left with just the parts of the 

video you want to keep on the timeline. If this is all you needed to edit on your video you can skip to 

‘Exporting your video clip’. 

 



If a part of the video you want to delete is located in the middle of the clip then you can use the Split 

tool to cut this out, leaving you with just the parts of the video you want to keep. To do this, find the 

part you want to cut out by dragging the black bar on the timeline. Place the black bar at the start of 

the part you want to cut out.  

Then select Video Tools Edit > Split 

 

This will cut the video into two separate video clips. Notice that you can now select which video clip 

to continue editing, the one you have selected will have a thin blue line outline around it.   

 

Next, drag the black bar to the end of the part you want to cut out (make sure you have the correct 

video clip highlighted). Then select Video Tools Edit > Split again. 

 

You should now be left with three video clips with the middle clip being the part that you want to 

remove. Select this middle video clip, again you should notice that when you select it a blue border 

will appear around it to highlight that this is the clip you are about to edit. You can now either click 

delete on your keyboard, or right click with your mouse and select remove. The middle clip will then 

disappear, leaving the two parts of the video that you wanted to keep (before the part you removed 

and after the part you removed). When you watch your video in the preview monitor, you will notice 

that it just plays through the two clips, automatically joining them together for you. 

You can also add in other video clips if you wish. Just follow the same instructions for importing a 

video clip as before. Your clips will be placed next to each other in the timelime and movie maker 

will combine them into one video when you export it. You can easily re-order video clips in the 

timeline by selecting the video clip you want to move, holding down the left mouse button and 

dragging it around the timeline, moving it either before or after other video clips. 



Exporting your video 
Once you are finished editing your video, you can export it. This will give you a finished video file 

that you can watch and send to others or upload to a video platform such as the University video 

library - https://uoevideo.exeter.ac.uk/ or to YouTube, Vimeo etc. Please check with your 

department to find out if they have a departmental YouTube channel or if they have certain 

guidelines for uploading to external video websites.  

To export your video select File > Save movie > Recommended for this project 

 

This will open a new window allowing you to browse to where you would like to save your video (to 

a memory stick for example). Name your file whatever you would like and then leave ‘save as type’ 

as the default (MPEG-4/H.264 Video File). Select Save. 

 

Windows Movie Maker will then export the video for you (a progress bar will show you how long it is 

taking). Your file will then appear in the location you chose to save it to.  

https://uoevideo.exeter.ac.uk/

